
PORTAGELIBRARY.INFO  | 300 LIBRARY LANE, PORTAGE, MICHIGAN | (269) 329-4544

How to scan a 3D image

1.  Make sure the scanner is on by holding the power button 
unt il it turns blue.

2. Place your item on the scanner.

3. Open the EXScan icon on the desktop. (Fig. 1)

4. Choose the Einscan SP icon. (Fig. 2)

5. Open up a New or Existing Work. (Fig. 3)

6.  You can choose a Texture Scan or a Non Texture Scan. 
The 3D printer will not recognize texture, but either 
choice will scan well. (Fig. 4)

7.  At this point, we strongly recommend watching the short 
Youtube Video Tutorial we have linked on the desktop. 
This is an excellent tutorial that explains how to use this 
scanner in a very accessible way. (Fig. 5)

Formatting checklist

1. Add “indent to here“ character with numbered lists. 

2. All figure anotations have the character style applied.

3.  All images labeled with a figure number, and the figure 
number is 5px below the image.

4. No orphans or widows.

5. Green Light with “No errors“

6. Run spell check.
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